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Sport Unlimited Programme
Conditions of Funding and Partners Roles and Responsibilities 


To enable your funding to be released, please read, sign and return a copy of this document. We will then sign and return a copy for your own records.
Conditions of Funding
General

1. The funding offered is only to be spent on the Sport Unlimited project(s), as agreed with Kent County Council’s Sport, Leisure and Olympics Service (KSLOS). Any change to the Sport Unlimited project(s) must be discussed with KSLOS, at the earliest opportunity. Spot checks will be undertaken by KSLOS. All sessions must be complete by the end of March 2010.
Marketing & Promotion

2. The details of your project may be publicised on www.kentsport.org and in publications produced by KSLOS. 
3. Any publicity related to the project must acknowledge that the activity is “supported by the Kent Sport, Leisure and Olympic Service and Sport England”.  KSLOS, Kent and Medway Sports Board and Sport England logos must be used on all publicity
.  

4. The organisation or KSLOS may, from time to time, wish to request the attendance of Kent and Medway Sports Board Members or other local dignitaries at specific activities.  This should be discussed well in advance.  The organisation will be responsible for providing appropriate and accurate information, as required, and photographic opportunities (see Item 9), where appropriate.

Health & Safety
5. KSLOS cannot be held liable for any of the activities undertaken by the organisation receiving funding.  The organisation is responsible for undertaking a risk assessment of its activities, and must ensure that it has adequate insurance cover (e.g. Public Liability Insurance) for these activities (minimum £5million). Appropriate documentation including risk assessments should be made available to KSLOS on request
.
6. Where required to do so, the organisation is listed on the Ofsted Childcare Register or the Early Years Register, where provision is for children under 8 years old, or under 5 years old, respectively
. 
7. Any equipment purchased as part of the project must be insured against loss or damage, and stored in a suitable, secure area.  Equipment should continue to be made available for appropriate use in the future, beyond the life of the funded project.
Child Protection
8.
The organisation will meet the red and amber Sport Unlimited Child Protection/Safeguarding Criteria as set out in Appendix A, as a minimum. The organisation is only required to submit Appendix A and associated evidence, on request. Spot checks will be undertaken by KSLOS to ensure the criteria are being met. 
9. The organisation must take measures to obtain appropriate consent for the taking of photographs, especially of children and young people, for use by both the organisation and KSLOS in publicity materials including printed publications and on the internet
.

10. Where organisations are working in partnership to deliver activity, agreements must be in place to identify which organisation’s policies and procedures are to be followed with regards to welfare.  All coaches, staff and volunteers must be aware of these arrangements.

11. The organisation agrees to promote and distribute welfare information to all participants, including any material provided by KSLOS.

Transport

12. The organisation must take measures to ensure that good practice is adhered to with respect to transport arrangements for children and young people accessing Sport Unlimited activities. Kent County Council/KSLOS/Child Protection in Sport Unit transport policy/briefings are available on request.
Monitoring & Evaluation

13. The organisation will be required to complete and submit progress reports and termly Key Performance Indicator (KPI) data to KSLOS, by the set deadlines:
	Term activity takes place
	KPI submission deadline

	Summer term (1st April to mid August)
	TBC

	Autumn Term (end August to 31st December)
	TBC

	Spring Term (1st January to 31st March)
	TBC


14. The KPIs to be submitted by the organisation are:
· KPI ‘Participants’ – The number of young people registering and taking part in at least one session in a term-time series lasting a minimum of 8 weekly sessions of sports activity.

· KPI ‘Throughput’ – Attendance, the cumulative total number of participants taking part at the series of sessions.

· KPI ‘Retain’ – The number of participants who attend at least 60% of the weekly sessions in a term-time series, i.e. 5 weeks for an 8-week series, 6 weeks for a 9 or 10 week series.
15. The lead organisation must ensure that registration forms (for every participant) and attendance registers (for every session) are completed. Templates will be provided to assist and a simple excel spreadsheet will be provided for data to be entered into. Parental consent must be sought for participants under 16.
16. The lead organisation must ensure they seek to achieve the targets set out in their application, in terms of the number of young people retained. Any issues with this must be reported to KSLOS at the earliest opportunity. An average cost of £30 per young person retained should be achieved across a District Plan.
Finance

17. Kent County Council acting as host agency, reserves the right to withdraw or re-claim part or all of the funding if any of the above conditions or any other specific conditions are not met.
18. Recipients will be required to complete a template detailing project expenditure. 

19. If required, a BACS form (Banks details) will be forwarded in event of an offer of funding being made.
Partners Agreed Roles and Responsibilities

Kent Sport, Leisure and Olympics Service will:
· Collate local delivery plans and produce and submit the County Plan to Sport England

· Provide information, advice and guidance with regards to the provision of the Sport Unlimited Programme
· Provide copies of example risk assessments, a blank risk assessment form and an event risk assessment checklist, if required

· Provide the monitoring templates/framework

· Submit applications and Monitoring & Evaluation (M & E) information to Sport England 

· Release Sport Unlimited funding to the lead organisation. If monitoring information is not submitted future instalments may be withheld.

· Work with the lead organisation to help ensure activity providers meet the minimum safeguarding requirements. This will include distributing ‘Guidance for Parents and Carers’ leaflets. 

· Review progress, roles and responsibilities with the lead organisation as required (circa termly), either in person or on the telephone

· Provide additional information on Sport Unlimited as required/it becomes available and other associated initiatives, opportunities and developments

· Share information regarding ideas, opportunities and best practice in terms of the delivery of Sport Unlimited
· Assist the lead organisation in the promotion of Sport Unlimited project(s)
· Recognise partners’ contributions and share success and achievements through press releases/case studies (website/newsletter).
The Lead organisation will:
· Identify a lead contact and submit a delivery plan for their project(s)

· Ensure key personnel have a good knowledge and understanding of the key aims and objectives of the Sport Unlimited programme
· Adhere to the Conditions of Funding, as detailed in this document, ensuring the required policies and procedures are implemented and appropriately qualified personnel are used
· Co-ordinate the commencement and on going delivery of the organisations Sport Unlimited project(s), ensuring the project(s) are delivered within the agreed timescales and to the agreed budget 
· Work with KSLOS to help ensure activity providers meet the minimum safeguarding requirements, as detailed in Appendix A. Evidence in the form of documentation/policies to be provided to KSLOS on request.
· Promote details of the Sport Unlimited project(s) to young people and aim to achieve the targets set out at application, in terms of the number of young people to be retained. Any issues must be reported to KSLOS.
· In addition to providing the KPI data (as detailed under the Conditions of Funding), review progress, roles and responsibilities with KSLOS as required (circa termly), either in person or on the telephone

· Recognise KSLOS and Sport England in sharing success and achievements through press releases/case studies (website/newsletter).
Lead Organisation sign off

Name of project(s) ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
I, . . . . . . . . . . . . . . . . . . . [please print name], am authorised to sign for acceptance of these conditions of funding on behalf of . . . . . . . . . . . . . . . . . . . [name of lead organisation].

I declare that . . . . . . . . . . . . . . . . . . . [name of lead organisation] is eligible for funding, and satisfies all the conditions listed above.  The organisation will provide relevant documentation related to this declaration upon request. 

Please note, a false declaration or failure to provide relevant documentation upon request will result in funding being withdrawn or re-claimed.   

Signed  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .  Date  . . . . . . . . . . 
Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Position. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

KSLOS sign off
Kent Sport, Leisure and Olympics Service will undertake the roles and responsibilities as detailed within this document.
Signed  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .  Date  . . . . . . . . . . 
Name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Position. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Please return to:

Andrea Murphy
Kent Sport, Leisure and Olympics Service 
Kent County Council 

Commercial Services Building
Gibson Drive

Kings Hill

West Malling 

Kent  

ME19 4QG

Email: andrea.murphy@kent.gov.uk  
Appendix A - Sport Unlimited Child Protection/Safeguarding Criteria

Children and young people have the right to be safe and enjoy the sports activities that they take part in and parents and others have a right to believe that organisations provide a safe environment.

Criteria have been developed for those responsible for delivering Sport Unlimited activities to ensure an organisation’s safeguarding practice is appropriate and in place. In order to obtain Sport Unlimited funding the below criteria must be met. The organisation is only required to submit this checklist and associated evidence, on request. Spot checks will be undertaken by Kent Sport, Leisure and Olympics Service to ensure the criteria are being met.
 

Red – an essential element that must be in place prior to submission of funding application 

Amber – an element that should be in place or planned to be in place by the start of delivery 

Green – an element that is desirable 

	Safeguarding Criteria

	Organisation:                                                                 Date:

	Name:                                                      Role:

	Criteria
	In Place
	Not in place
	Planned (date)

	1. Child Protection/Safeguarding Policy 

The organisation has a child protection/safeguarding policy that all involved in the activity are required to adhere to 

Where appropriate, the policy references and meets the requirements of the [*activity / sports NGB / Local Authority / School]  *delete as appropriate
The policy is publicised, promoted and distributed to all stakeholders 
The policy has been endorsed by a local external child protection agency eg LSCB, Children’s Social Care? 


	
	
	

	2.  Procedures

The procedures contain clear instructions on what to do in the event of an allegation, incident or suspicion of abuse or poor practice against those involved within the organisation/club 

The procedures contain clear instructions on what to do in the event of concerns about the welfare or protection of a child arising outside the sport/activity

In all instances, there are clear guidelines for recording concerns about the welfare or protection of a child, the organisation’s response and reasons

There are clear guidelines for reporting concerns where appropriate to external agencies such as Children’s Social Care or Police and partner agencies (CSP) as well as internally through the organisation’s management structure 

There are complaints and disciplinary procedures to manage concerns about the behaviour of staff, coaches, volunteers, etc

There is information about how support can be accessed following an incident
	
	
	

	3. Prevention

The organisation has identified staff with designated responsibility for safeguarding and protecting children and young people 

There are procedures for recruiting and selecting staff and volunteers including safeguarding checks (CRB) for those working with children and young people

There are operating procedures in relation to the organisation’s duty of care to children and young people 

There are codes of conduct and ethics for staff, coaches, volunteers and participants


	
	
	

	4. Communication and Partnership

All stakeholders know how they can raise concerns 

There are processes for holding and sharing information

All stakeholders, including children, young people and carers been informed about the policy and procedures


	
	
	

	5. Education and Training

Coaches, staff and volunteers are appropriately skilled and qualified to undertake their role in providing the activity

All those working with children and those with responsibility for running activities are provided with opportunities to learn about safeguarding and protecting children and young people


	
	
	

	6. Review and Monitoring

It is clear when and by whom the policy was formally adopted on behalf of the organisation/club

It is clear how, by whom and when the policy and its implementation will be monitored and reviewed


	
	
	


Additional notes:

Signed:







Date:






� 	Logos can be obtained from KSLOS.


� 	Copies of example risk assessments, a blank risk assessment form and an event risk assessment checklist are 


available from KSLOS on request.


� 	For advice on this issue please contact Ofsted on 08456 404040.


� KCC and KSLOS photo consent forms are available upon request





